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First of all, who are we?

07/02/2022 2

Anna Argudo Míriam Gutiérrez   Kayla MacDuff Esther Pallarés
Scientific office - V504                    Administrative office - V504                        Scientific office - V504



Esther Pallarès

ICCUB Scientific Office

● Control of scientific production & Scientific reports
● ICCUB web page & Intranet
● Organization of ICCUB activities
● News & Press releases (in coordination with UB Press)
● Support to competitive calls such as MdM
● Registration of new ICCUB members

Defines roles and assigns tasks according to the priorities established by the Executive Board, the
council, and the different committes and comissions

ICCUB Administrative Office

● New member registration
● Control of ICCUB budget and contracts
● Assistance to MdM visitors and new members
● Office assignment and maintenance (ICCUB-IEEC and 

ICCUB-Tech)
● Administrative support to EU grants

Dep. Secretaries

● Economic management of projects

For MdM, the ICCUB Administrative 
Office will act as intermediary to help 
visitors and members, and to control 
the budget.

FQA-ICCUB IT Support

● Servers maintenance
● email maintenance
● Printers maintenance
● Assistance to users
● Video registration (ICCUB Colloquia)

● Itinerant exhibitions
● Outreach webpages
● Volunteers for media requests
● Support to the organization of 

outreach activities
● Corporative image

FQA-ICCUB IT Outreach

Esther Pallarès, Anna Argudo
[secretariacientifica@icc.ub.edu]

Anna Argudo
Esther Pallarés

[divulgacio@fqa.ub.edu]

Dani Molina, Jordi Vidal, Joan Puigdueta, 
Miquel Mateos

[support@icc.ub.edu]
J.R. Rodríguez and his team

M e m b e r s
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ICCUB Scientific Office

● Control of scientific production & Scientific reports
● ICCUB web page & Intranet
● Organization of ICCUB activities
● News & Press releases (in coordination with UB Press)
● Support to competitive calls such as MdM
● Registration of new ICCUB members

Defines roles and assigns tasks according to the priorities established by the Executive Board, the
council, and the different committes and comissions

ICCUB Administrative Office

● New member registration
● Control of ICCUB budget and contracts
● Assistance to MdM visitors and new members
● Office assignment and maintenance (ICCUB-IEEC and 

ICCUB-Tech)
● Administrative support to EU grants

Dep. Secretaries

● Economic management of projects

For MdM, the ICCUB Administrative 
Office will act as intermediary to help 
visitors and members, and to control 
the budget.

FQA-ICCUB IT Support

● Itinerant exhibitions
● Outreach webpages
● Volunteers for media requests
● Support to the organization of 

outreach activities
● Corporative image

ICCUB Outreach

Miriam Gutiérrez, Kayla Macduff
[secretaria@icc.ub.edu]

M e m b e r s

Administrative support



Our webpage and intranet
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Events and news

EVENTS:
• Organization of seminars, conferences, ICCUB Colloquia, etc.
• Indico webpage
• Data protection

NEWS:
• Press releases and coordination with other institutions (UB, IEEC)
• Media appearances
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Outreach

and much more...!
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Registration of new members and emails

• To registre a new membre, they have to fill the
form you will find on the intranet or contact
Secretaria, so we can contact them.
• Along with this form, secretaria will ask for an
ICC and/or FQA email. ONLY secretaria can ask to 
create an ICC and/or FQA email. 
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Emails for visiting researchers

• If you have invited a fellow researcher to the ICCUB and they need to 
connect to the eduroam and/or print, you will just have to fill a form
(link available at the intranet) (new procedure!)

• When the credentials are activated, they will have an UB email
account, thus an ICC/FQA email account won’t be provided.
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Finally, what can you do for us?

• Fill in your profile
• Inform us about posible news
• Report on errors and help us update the content
• You are welcome to make suggestions!
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